Date________________________

Dear ____________________________,

CONGRATULATIONS!  The Teacher Mini-Grant application you submitted was approved at the _____________________ PTA Business Meeting with the following amendment/restriction ________________________________________.  A copy of your proposal is attached for your records.

In order to be reimbursed for expenses, please submit a completed PTA Check Request form with receipts attached.  Reimbursement may not exceed the approved mini-grant proposed budget total.  If you need a check to accompany an order, please complete a PTA Check Request form with a copy of the ordering information attached.  All Check Requests are to be placed in the PTA Treasurer’s mailbox located in the school office workroom.  A Check Request Form is attached for your use.  If you need additional forms, there is a supply available in the folder located in the PTA Treasurer’s mailbox.  Check Requests must be made before May 31st of each school year.

NOTE:  Mini-Grant reimbursements will not be made until after the PRIDE STRIDE deadline date of ________________.  Any Check Request forms submitted prior to this date will be held.  If Pride Stride is postponed to the Rain Date, the deadline will be __________________.

For questions, please contact:


_____________________________

______________________________


PTA President




PTA Treasurer


Phone: _______________________

Phone: ________________________


Email:________________________

Email: ________________________

