(School Name)  PT(S)A

TEACHER MINI-GRANT APPLICATION FORM
The initial deadline for Mini-Grant Applications is September 15th for presentation and membership voting during the September PTA Business Meeting.  Mini-Grant Applications are considered on a year-round basis, as long as funds are available.  Fully completed applications should be returned to the PTA President for review.  The PTA President’s mailbox is located in the workroom to the left of teacher/staff mailboxes.  All applications are then forwarded to the Principal for approval.  The principal review is done to be sure that the mini-grant is appropriately written and that there is no other funding available for the project.  The PTA general membership makes the final decision on all mini-grant requests.  The maximum funding per grant is $250.00.  Priority is given to applications for instructional needs.  Please note that PTA is not allowed to fund parties of any kind.

Instructions:  Please complete the following information as thoroughly as possible and print or write neatly.  If you have any questions, please feel free to contact the PTA President, ____________________________ at ______________________ or email:

_____________________________________.

APPLICANT INFORMATION
NAME(S): _____________________________________________________________

POSITION(S): __________________________________________________________

GENERAL INFORMATION

TITLE OF PROJECT:  ___________________________________________________

CURRICULUM AREA(S) SUPPORTED:_____________________________________

______________________________________________________________________

NUMBER OF STUDENTS THAT WILL DIRECTLY BENEFIT FROM THIS GRANT:

_______________________


GRADE(S)__________________

STARTING DATE:________________       COMPLETION DATE:_________________

WILL YOU CONSIDER PARTIAL FUNDING FOR THIS PROPOSAL? _____________

1,

SPECIFIC GRANT INFORMATION

1. Please provide a summary of the proposed project:

2. What are the unmet needs that would be served by this project?

3. What are the goals and objectives for this project?

4. List the student skills expected to be acquired or reinforced:

2.

5. What is the schedule of activity planned?

6.  Budget for this project:  (please be specific and list expenses individually)

7. Other funding sources?

Mini-Grant recipients agree to accept the following responsibilities:

· Implementing the project as presented and informing the PTA of any changes before they occur.  Funds may not be used for projects or expenses outside of what has been approved by the PTA General Membership.

· Submitting a financial report on or before May 31st of the current school year.  A form will be included with your approved Mini-Grant application.

· Submitting appropriate receipts and/or Check Requests to the PTA Treasurer in a timely manner and in accordance with funding approval.  All receipts and Check Requests must be forwarded to the Treasurer before the last day of school of the current school year.

· Communicating the progress of the project when requested by the PTA.

3.

I/we agree to fulfill the responsibilities outlined in this proposal and any supplemental related materials.

Applicant Signature_____________________________________ Date_____________

Applicant Signature_____________________________________ Date_____________

Applicant Signature_____________________________________ Date_____________


PTA USE ONLY





President Review Date/Initials______________  Principal Review Date/Initials________________





Returned to Applicant____________	      Reason:________________________________________





Approval Date_________________	Restrictions:________________________________________





Amount Approved: $__________	                    ________________________________________





Date Declined_______________	Reason:___________________________________________





President Signature________________________________________________________________





Date Recipient(s) Notified: _________________








